Information concerning reporting of projects during 2007

For the reporting of projects for the year 2007 there will be some changes in the financial reporting compared to previous years. 

- In the updated financial report the headings have been changed to correspond with the requirements of EU. You have to report costs under these headings and in accordance with the sums stated under each heading in the agreement for the project. Costs specified under a certain heading in the application/agreement budget should stay and may not be moved to another heading.

- To prove the expenditures, the financial report must be verified by sending in to the CCB secretariat copies of receipts for all budget items. The receipts must follow the report headings, personnel, travel, rent, subcontracting, other costs and overheads. Produce a list (see example) with receipts numbered (same number on list and receipt) where the character of each cost item is explained in English. State the currency and exchange rate that has been used into SEK. If the agreement was made in Euro/USD the financial report shall be made in the corresponding currency.

- To prove the personnel costs you need to send us timesheets of the persons working in the project where it is clearly indicated how may hours they have worked on the specific project and the cost per hour. Make sure that the total sum of the personnel cost is in agreement with what was stated in the budget. 

- The report should follow the budget in the agreement. Deviations from the budget must be explained in the report.

We need the report no later than 1st of February.

Kind Regards

CCB International Secretariat

Any questions please contact Malin Karlsson on e-mail: secretariat@ccb.se phone +46 (0) 18 71 11 55

Attachments

- Updated Financial form

- Example of “List of receipts”

- “List of Receipts” format

